
Reserving Toy Lounge 
 

1. Log into Infoporte using your Onyen and password (https://infoporte.unc.edu/home/welcome.php) 

 
2. Click “Tools” in the top right-hand toolbar 

 

 
 

 

3. Select “Dey – Toy Lounge” from the list of available rooms. 

 
 

a. Make sure to click “Check Schedule” under the Schedule heading before submitting the 

reservation to make sure the you would like to reserve is available on the date and time 

of your event.  Please note: the events on the calendar only display the start time.  You 

need to double-click on event listings to see the whole time span of the event.  

          

 

b. Please be sure to include anticipated set-up and clean-up time in your reservation 

request. 



Reserving Toy Lounge 
4. Complete the Room Reservation form. (Please ignore the VTC request field) 

 

 

5. Click Submit request 

Once the room reservation is entered, you will receive an email from Infoporte with your request 

information.  This is only a confirmation that your request has been submitted and does not guarantee 

that your reservation will be approved. 

A staff member will then review your request and will contact you via email to either confirm the 

reservation or explain why it cannot be accepted. 

 

 

Ignore this VTC field 

Please enter your 

Department Name and 

direct contact number here 


